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Dear Ms. XYZ,

Body Text: I understand from our mutual acquaintance, Chad Johnson, that you are looking to retain an
accountant to assist you in the sale of your business. | would welcome the opportunity to show you how
GP & Associates was able to help Chad successfully sell his business earlier this year.

As you'll see on our website, my associates and | have extensive experience in financial accounting, internal
audits, and tax compliance. For the past several years, we have specialized in business evaluation and transition
services for sellers. We enjoy working closely with clients throughout the sale process to ensure a smooth
transition. As our clients can attest, our various pre-sale price improvement strategies can significantly
optimize a business's sale price.

Should you be thinking of purchasing another business, please note that we also offer business acquisition
services. For your convenience, | have enclosed additional information describing GP & Associates full

range of services.

Call to action: To set up an appointment to discuss your specific needs, please contact me at 303-449-0037.
I know how busy you are, so I will give you a call on Tuesday to follow up if | haven’t heard from you.

Best Regards,
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